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1. O01IMe OJIOKEHUS

Hacrosimee [lonoxxenue paspadotaHo B cootBercTBUM cO cT.24 Konctutyuun PO ot
12.12.1993r. (¢ W3MEHEHUSMH U JONOJHEHHUSAMH), ['paxkmaaHckuMm KojaekcomM PdD ot
26.01.1996r. Nel4-®3(c u3mMeHeHUSIMH U JomnodHeHUsMU), TpynoBeiM Kogexkcom ot
30.12.2001Ir Ne 197-®3, denepanbabiMu 3akoHamu 0T 27.07.2006r. Nel49-d3 «O6
uH(pOopMali, THPOPMAITMOHHBIX TEXHOJOTHSIX U O 3ammre uHdopmanun» ot 27.07.2006r.
Nel152-®3 «O nepcoHanbHbBIX AaHHBIX» U HA ocHOBaHMuM [lonoxkenus «O 3anure, XpaHEeHUH,
00paboTKe U mepeaade NepCoOHATBHBIX JTaHHBIX pA0OTHUKOB MYHHUIIUIIAIBHBIX YUPEKICHUM)
(npunokeHne K NpHUKa3sy MHUHHCTEpcTBa oOpasoBanHusi CaparoBckoid oOsactu Ne2478 ot
30.11.2009)

Hacrosimee Ilonoxenue pacnpocTpaHseTCss Ha BCEX COTPYIHUKOB YUPEXKICHUS, U BCE
PaOOTHUKU TOJHKHBI OBITH 03HAKOMIIEHHI ¢ 3TUM [lo0KeHrneM moja pociuch.

1.1. IlepconanbHbie AaHHBIE paOOTHUKA — WHMOpMaIus, He0OXoauMas padboToIaTeIo B
CBSI3U C YCTAHOBJICHHEM TPYJOBBIX OTHOIICHUN U Kacaromascs KOHKPETHOTO pa0OTHHKA.
Onu BriIOYaroT B ceOsi: omo3HaBarenbHble AaHHbIe (D.M.O., mata U MecTo poXKIeHUs,
TpyaoBas ouorpadusi paboTHUKA, (HaKThl OMOTpaum); TUUHBIC XapPAKTEPUCTUKU PAaOOTHHUKA
(rpakIaHCTBO, HAJIMYUE HAYYHBIX TPYAOB, M300pETEHUU M T.1I.); CBEACHUS O CEMEHHOM
MOJIO’KEHUH; COCTABE CEMbH; COIIMAILHOM TMOJIOKEHUU; CIIYKEOHOM IMOJIOKEHUU;, HABBIKAX; O
¢buHaHCOBOM TMONOXKeHnHu. K mpenocTaBisieMbiM TIEPCOHATBHBIM JaHHBIM PaOOTHHKA
OTHOCUTCS WH(OpMaIus, coepKaimuecs B TPYIOBOH KHMIKKE, B CTPAXOBOM CBHUICTEIIHCTBE
rocyJapCTBEHHOr0  IMEHCHOHHOTO  CTpaxoBaHus; uH(popmamus o0  oOpa3oBaHUH,
KBanuuKanuu, WHOOpPMAIUS MEIUIIMHCKOTO XapakTepa, WHGoOpMarus B JOKYMEHTax
BOMHCKOTO yd4eTa W B JPYTUX JOKYMEHTaX, KOTOPBIC COJEp’KaT MaHHbBIE, HEOOXOIUMBbIE
paboToAaTelNto B CBSA3H C TPYIOBBIMU OTHOIICHUSIMHU.

1.2. OOpaboTka TEPCOHAIBHBIX JAaHHBIX pPAaOOTHUKA OCYIICCTBISETCS B  IEIAX
obecrieueHuns coOJII0ICHNSI 3aKOHOB U IPYTUX HOPMATHBHO-TIPABOBBIX aKTOB.

1.3. PabGoTtonmatens BIpaBe MNpPOBEPSATH IMEPCOHAIbHBIC JaHHbIE PAOOTHUKOB C IIEJIBIO
dbopMHpOBaHUS KaJPOBOTO pe3EpPBa.

1.4. IIpu npueme Ha pabOTy, 3aKIIOYCHUH TPYIOBOTO TOTOBOPA, 3alIOJTHEHUH aHKETHBIX
JAaHHBIX paboTojaTreslb HE WMEEeT TMpPaBO TMOJy4daTh W 0000marh uHOpPMAIUIO O
PETUTHO3HBIX, TTOJTMTHYECKUX U APYTUX YOSKICHUIX paOOTHHUKA.

1.5. Bce mepconanbpHble AaHHBIE paOOTHHUKA pabOTOJATENh MOJIY4YaeT TOJIBKO OT HEro
camoro.

1.6. PaGotonmarens mojiydaeT W oOpaOaThiBaeT JaHHBIE O YaCTHOM JKWU3HU pabOTHUKA
TOJIBKO C €T0 COTJIACHS.

1.7. PabGotomarenp co0OmIaeT pPaOOTHUKY 1€, MPEANOIOKUTEIIbHBIE HWCTOYHUKH,
CrOCOOBI TIOJYYECHUSI TIEPCOHATBHBIX JIAHHBIX, XapaKTep TMEpPCOHATBHBIX JaHHBIX U
MOCJIE/ICTBUSI OTKa3a paOOTHUKA JJaTh MMCEMEHHOE COTJIache Ha MX MOTy4YeHUE.

1.8. IlomywyaTh mepcOHaNIbHBIE JaHHbIE PAOOTHUKOB HA OCHOBAHMHM 3aKOHA MOTYT:
HAJIOTOBbIE OpraHbl, MEeHCUOHHBIH (o PP, Poun coumanbHOro crpaxoBanusi PO,
denepanbHas WHCIEKIMS Tpyda. Vcmonp30BaHWE TMEPCOHAIBHBIX JaHHBIX pPaOOTHHKA
JOITYCTUMO TOJIBKO B COOTBETCTBHH C IIEJISIMHU, OTPEASIUBIINMHU WX ToydeHue. [lepemaya




HNEPCOHAJIBHBIX TaHHBIX paOOTHUKA BO3MOYKHA TOJIBKO C COIlacus pabOTHHKA, €CJIM UHOE He
IPELYCMOTPEHO 3aKOHOAATEIBCTBOM.

1.9. PabGoronarens umeeT rpaBo coOUpaTh MEPCOHATIBHYIO HH(POPMALIHIO, COAEPIKAILLYIOCS
B JJOKYMEHTaX, IPEJCTABICHHBIX PAOOTHUKOM IIPU MIPUEME Ha PadoTy.

1.10. PabGoTtomaTtens NpOM3BOAUT pacyeT M BBHIUIATy HAJIOTOB 3a pabOTHHUKA IyTEM
ylIepKaHusd MX W3 3apaboTHOW MiaTel, paboTojaTeNb MMEET MpaBo coOuparhb
npenycmorpernsle Hanoroseim Kogekcom PO cBeneHust 0 HaIOroniaTenbIIuKe.

1.11. Hannoe [IlonoxeHue MNpegOTBPAIIAET HECAHKUMOHUPOBAHHBIA JOCTYyN K
uHpOpMalliK, €€  TMPOTHBONPABHOE  KOMHUPOBAHME, HWCKAKEHUE,  HCIIOJIb30BAHHE
MpeIHAMEPEHHOTO  PacHpOCTPAaHEHUS HEJOCTOBEpPHON HH(MOpPMAlMU, HCIOIb30BAHHE
MH(GOpPMAIIUU B IPECTYMHBIX U KOPBICTHBIX LIETISAX.

2. [lopsaiok XpaHEeHMs, UCIIOJIb30BAHUSA U TIEpeJaul IEPCOHANBHBIX JaHHBIX paOOTHUKA.

XpaHeHuEe NEPCOHAIBHBIX JAHHBIX JOJDKHO MCKIKOYaTh MX YTpaTy WM HENPaBUIBHOE
UCIIOJIb30BaHUE.

2.1. XpaHenue, Bbllauya TPYJOBBIX KHIDKEK (IyOJMKAThl TPYAOBBIX KHUXKEK); XpaHEHUE
JUYHBIX Jie1 pa0OTHUKOB U HHBIX JIOKYMEHTOB, OTPaXKalOIIUX IE€PCOHAIbHBIC JIAaHHBIE
pabOTHUKA, BO3JaraeTcsi Ha PYKOBOAMTENS, JACIONPOM3BOAMTENST U  pabOTHHKOB
Oyxranrepuu.

2.2. IlepcoHanbHble JaHHBIE PAOOTHUKOB BMECTE€ C HEOOXOAUMBIMU JOKYMEHTaMHU
ocratoTcsi 'y pabortonarens. llopsamok XpaHeHHs TpPYAOBBIX KHHJKEK YCTaHOBIIEH
NHCcTpyKIMEn 1o 3aroJHEeHNI0 TPYAOBBIX KHAKEK.

2.3. Paboropatenp oOecneuynBaeT XpaHEHHE MEPBUYHBIX JOKYMEHTOB, CBSI3aHHBIX C
00pabOTKOW MOKyMEHTAlMu MO YYeTy TpyJa, KaapoB M OIUIaThl Tpyda B opraHu3auuu. B
OyXTaJTepuu XpaHATCA JOKYMEHTHI 10 yYETy UCHOJIb30BaHUs pabd04yero BpeMEHH U pacyeToB
C IIEPCOHAJIOM I10 OIUIaTe TPYAA.

2.4. Ilpu nepenaye nepcOHANBHBIX JaHHBIX paOOTHHUKA PabOTOAATENb JIOKEH COOII0IaTh
CIeAYIOIIUe TPEOOBAHUS:

- He cooO0IaTh MepCOHANIbHBIC JaHHBICE PAOOTHHKA TPEThEeW CTOPOHE 0€3 MUCHhMEHHOTO
cornacus paOOTHHKA, 3a MCKJIIOUYEHHEM CIIy4aeB, KOIJa 3TO HEoOXOJuMO B UENsIX
OpEeayNpexXICHUss Yrpo3bl KU3HU U 370pOBbI0 pabOTHHKA, a Takke B CIyyasx,
YCTaHOBJICHHBIX (pe/iepalibHbIM 3aKOHOM;

- He coo0uiaTh MepcoHalbHbIE JaHHbIE PAOOTHHKA B KOMMEPYECKUX Lelax Oe3 ero
MUCBMEHHOTO COTJIACHS.

2.4.1. llpenynpeauTs JUII, TMOTYYaIOIINX MEPCOHAIbHBIC JTaHHbIE paOOTHUKA, O TOM, YTO
ATU JaHHbIE MOTYT OBITh MCIOJB30BAHbI JIUIIb B LEISAX, JUIsl KOTOPBIX OHU cOOOuIeHbl. U
TpeOOBaTh OT ATUX JIMIL[ MOJTBEPXKACHHS TOTO, YTO 3TO MpaBWiIO coOmtofeHo. Jluia,
MOJIyYaroIINe MePCOHANIbHBIE IaHHbIE PA0OTHHKA, 00513aHbI COOMIOAATH PEXKUM CEKPETHOCTH
(xondunenumanbHocti). Jannoe Ilomoxkenne He pacmpocTpaHseTrcss Ha oOMeH
NEPCOHANBHBIMU JaHHBIMU pabOTHUKAa B TIOPSAKE, YCTAaHOBJICHHOM (penepanbHbIMU
3aKOHAMU;

2.4.2. Pa3pemuTh AOCTYN K MEPCOHAIBHBIM JaHHBIM PAaOOTHHUKOB TOJBKO CIELHAIBHO
YIOJHOMOYEHHBIM JIMI[aM, IPH 3TOM YyKa3aHHbIE JMUA JOJDKHBI MMETh NPABO IMOIY4YaTh
TOJILKO TE€ TMEPCOHAIbHBIE JAHHbIE PAOOTHHKA, KOTOPHIE HEOOXOAMMBI sl BBIMOJHEHUS
KOHKPETHBIX (DYHKIINIA;



2.4.3. IlepenaBaTh mepcOHANbHBIE JaHHbIE PA0OTHHKA IMPENCTABUTENSIM PAOOTHUKOB B
nopsake, ycraHoieHHoM TK P®, u orpaHuumBath 3Ty HH(POPMALUIO TOJIBKO TEMHU
NEPCOHAIIHBIMU ~ JaHHBIMU ~ pAaOOTHUKA, KOTOpPbIE HEOOXOAUMBI JJIsi  BBIIIOJIHEHUS
yKa3aHHBIMU NIPEACTABUTEISAMU UX (QYyHKIUH.

2.5. Ilepenaua nepcoHaJIbHBIX JaHHBIX PAOOTHHUKA B IPEJEIax OpraHu3aluu:

2.5.1. PabGoronarens npeacTaBisieT UH(POPMALMIO U UHBIE CBEJIEHUS, HEOOXOAUMBIE IS
MPOBEPKU MPABWIBHOCTH HMCUMCICHHUS M YIUIATHl HAJIOTOB, OOS3aTENIbHBIX IJIaTeKeHd B
rOCyIapCTBEHHYIO OIOJKETHYIO CHCTEMY; TOKYMEHTHI O IUIATEKECIIOCOOHOCTH; CBEJCHUS O
YUCJIIEHHOCTH, COCTAaBE palOTArONIMX, 3apa0OTHOM IJIaT€ M YCJIOBHSX Tpylda, O HAIWYUU
CBOOOIHBIX pabOYMX MECT; TOKYMEHTHI 00 OIUIaTe HAJIOTOB MO TPEOOBAHUIO OPTraHOB BIACTU
yIpaBleHUs, MPAaBOOXPAHUTEIBHBIX OPTraHOB, FOPUINUYECKHX JIULI, UMEIOIINX Ha 3TO MPaBo.

2.5.2. llpenocraBnsemast nHGOpPMAITHS MOXKET OBITh YCTHON WJIM MTMCHMEHHOM, BO BTOPOM
cllydae — 3aBE€peHa Me4aTbio U MOANUCAMU ONPEECIICHHBIX JIUII.

3. O6s13aHHOCTH pabOTOAATENS IO XPAHEHUIO U 3aIMTE EPCOHAIBHBIX JaHHBIX paOOTHHUKA.

3.1. PaGoromarens oOecreyuBaTh 3alllUTy NEPCOHANBHBIX JAHHBIX pPAOOTHHKA OT
HEMPaBOMEPHOI'0 UX HUCIIOJIb30BAHUS WM YTPATHI 3a CYET COOCTBEHHBIX CPEJICTB B MOPSJIKE,
YCTaHOBJIEHHOM (heiepaibHbIM 3aKOHOM.

3.2. PabGortonatenp 3HAKOMHUT pab0OTHUKA IO POCHHCh CO BCEMH BHYTPEHHUMHU
JOKYMEHTaMH, KacaloUUMHUCS Topsaka o0paboTKH, Mepenadyd MEepCOHATBHBIX JaHHBIX
pabOTHUKOB, O TTpaBax U 00SI3aHHOCTSIX B 3TOM 001acTH.

3.3. PaGoTtonarens obecnieunBaeT AOCTYN K MEPCOHAIBHBIM JIaHHBIM PA0OTHHUKA TOJIBKO
YIOJTHOMOYEHHBIM JIUIAM.

3.4. CBoOoaHblii OCTYN K MHQOpMaUMU O pabOTHUKAX, XpaHSAUIEHCS B KOMIIBIOTEpAX,
3ampemaercss s BCEX COTPYAHHMKOB YUPEKICHHUS, 3a HCKIIOYCHHEM pPYKOBOJIUTEIS,
3aMECTUTEINSI PyKOBOIUTEIIS.

3.5. PykoBoautens 3akperiier B IIpukaze 10 yUpEKICHHIO paclpeliesieHue
o0s13aHHOCTEM 10 00pabOTKE MEPCOHATBHBIX JTAHHBIX.

Cpenu OTBETCTBEHHBIX JIMIL:

- PDYKOBOAMTENb, 3aMECTUTEIb PYKOBOAMTEIS  HMMEIOT MpaBO JOCTyla KO BCEM
NEPCOHATLHBIM JIaHHBIM PaOOTHHUKA,

- 3aBX03 (modydaroliuidi, Hanb0aBKy K OKIagy 3a palboTy KaccHUpoM), Mpelceaareib
po()COIO3HOTO KOMHUTETa MUMEET TMPaBO JOCTyMa K CBEACHHUSIM, UMEIOIIUM OTHOIICHHE K
3apaboTHOM T1aTe, KBaTU(pUKAIIUUA, COCTABE CEMbU, CITYKEOHOM MOJIOKEHUU;

- METOAWCT WMEET OTHOIIEHHWE K CBEICHUSIM O KBaIM(UKAIMUA, OMBITE pPabOTHI,
npodecCuoHaTbHOM MOPT(HOIN0, HAMYUKA METOJIUYECKUX pa3paboTok;

- MEIUIMHCKUN pabOTHUK MMEET OTHOIICHUS K CICAYIOIIUM CBEICHUSM: YHCIIO, MECSII, TOT
POXKICHHSI COTPYAHUKA, OJDKHOCTh, aapec TNPOKUBAHHS, PE3yIbTaThl METUITTHCKUX
oOcieoBaHuil.

3.6. 3ampemiaercs 00padoTka nHGOPMAITUU B MPUCYTCTBUU UHBIX JIHI], KPOME UMEIOIINX
MpaBo JOCTyNa K MEPCOHAJIBHBIM JaHHBIM paOOTHHKA. PykoBOAMTENh XpaHUT JOKYMEHTHI
(TpynoBble KHIKKM B ceiide); pekoMeHAyeTcsl NMpu 0o0paboTKe MTaHHBIX C MOMOUIBIO
KOMITBIOTEpA 3aKpbIBATh aposieM (paiisipl, MMEIOIINE ePCOHATbHbBIC TaHHBIE.

4. [IpaBa paOOTHUKOB Ha 3aIIUTY MEPCOHATBHBIX JAHHBIX



4.1. Cornacao ¢1.89 TK P® umeroT npaBo Ha:

4.1.1. Ilonuyro nHPOpMaIHIO 00 UX NEPCOHAIBHBIX JaHHBIX U 00PaOOTKE ITUX JAHHBIX;

4.1.2. CBoOOIHBINM O€CIUIaTHBIN TOCTYI K CBOUM I€PCOHAIBHBIM JaHHBIM, BKJIOUAs IIPABO
Ha IOJIyY€HHE KOMMU J1000H 3amucu, coaepiKallell MepcoHalbHble JaHHbIE paOOTHHKA, 32
UCKJIIOUEHHEM CIIydaeB, IPEAYCMOTPEHHBIX (peiepaIbHBIMU 3aKOHAMU;

4.1.3. Onpenenenne CBOMX MpeICTaBUTENEH AJIs 3aIUThl CBOMX NEPCOHAIBHBIX JaHHbIX;

4.1.4. locTyn K OTHOCAIIMMCS K HUIM MEIULIMHCKUM JAHHBIM C IIOMOIIbI0 MEIUIIMHCKOTO
CIEIUAJICTAa 10 UX BBIOODY.

4.1.5. TpeboBanue 00 HCKIIOYCHUH WM HCIPABICHUA HEBEPHBIX WU HEMOJHBIX
MEPCOHANBHBIX JaHHBIX, a TAKKe JaHHBIX 00pabOTaHHBIX ¢ HapymieHueMm TpeOoBaHuii TK
P®. Ilpu otkasze paboromarenss HUCKIIOYUTh WJIA HCIPABUTH TEPCOHATbHBIC JTaHHBIC
pabOTHMKAa OH HMEEeT MpaBO 3asBUTh B MUCHBMEHHOW ¢opMe paboTONATENIO O CBOEM
HECOIVIaCUU C COOTBETCTBYIOLUIMM OOOCHOBaHMEM Takoro Hecoryacus. IlepcoHanbHble
JaHHbIE OLIEHOYHOIO XapakTrepa paOOTHUK MMEET IMpaBO JONOJHUThH 3asiBICHHUEM,
BBIpaXaIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHUS.

4.1.6. TpeOoBanust 00 H3BElIEHUU pabOTOJATENEM BCEX JIHMI], KOTOPbHIM paHee ObuIM
COOOILIEHbl HEBEPHbIE WJIM HEIMOJIHbIE [E€pPCOHAJbHbIE JaHHble pPabOTHHMKAa, 000 Bcex
IPOU3BEJICHHBIX B HUX UCKIIOUYEHUSIX, UCTIPABICHUSIX WIN JOMOJIHEHUSX;

4.1.7. PaOOTHUKH TOJKHBI OBITh 03HAKOMJIEHBI IIOJT pOCTIUCH ¢ HacToAuM [lonoxxeHuem.
C »TOi1 11eNbI0 B YUPEKJICHUM OpraHu3yeTcs U BeaeTcs KypHaln 03HAaKOMIICHHUS] paOOTHUKOB
¢ HacrosamuM [lonmoxxeHuem.

4.1.8. OOxanoBaHue B CyJ JIIOOBIX HEMPAaBOMEPHBIX ACHCTBUNA WM O€31elCTBUS
paboTonarens npu 00pabOTKe U 3aIUTE €r0 MEPCOHATBHBIX JIAHHBIX.

5. OTBETCTBEHHOCTh PabOTOJATENS] U JIMI, OCYUIECTBISIOIIUX pabdOTy C MEPCOHATBHBIMHU
JAHHBIMM.

5.1. Jluna, BUHOBHbIE B HApPYLIEHUU HOPM, PETYIHUPYIOIIUX MOJIydeHHEe, 00paboTKy U
3alUTy NEPCOHANBHBIX JaHHBIX PAOOTHUKA, HECYT NUCUUIUIMHAPHYIO, aAMUHUCTPATUBHYIO,
Ipa)<1aHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (pe/iepalibHbIMU
3aKOHAMHU.

5.2. K coTpyaHuKy, OTBETCTBEHHOMY 3a XpaHEHHE MEepCOHaIbHOM HH(pOpManmu
paboOTHUKOB, paboTOJaTeNlb BIpaBe MPUMEHUTh OJHY W3 AMCUUILIMHAPHBIX B3bICKAHUM,
npeanycMoTpeHHbix cT.192 TK P®, a uMeHHo: 3amMeudaHue, BbITOBOp, yBOJbHEHHE. K
JUCIUIUIMHAPHON OTBETCTBEHHOCTH MPUBJIEKAIOTCS TOJBKO T€ PaOOTHUKH, KOTOpBIE IO
YCJIOBUSIM CBOUX TPYJOBBIX JOTOBOp 00s3aHBI CcOOJIOAaTh TMpaBmwia paboOThl €
NEPCOHATLHBIMU JTAHHBIMHU.

5.3. Paboronarenp BlpaBe pacTOPrHyTh TPYAOBOM AOTOBOP MO CBOEH MHHUIIMATHBE MPU
pasrialieHud OXpaHseMON 3aKOHOM TaWHBI, CTaBUIEH H3BECTHOM pPaOOTHUKY B CBSI3U C
MCIIOJTHEHUEM UM TPYIOBBIX 00s13aHHOCTEH.
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