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. OBLIUE ITOJIOKEHUSA

1.1.ITonoxkeHne o TmoOpsiAKe oOpamieHusi co ciykeOHoW wuHpopMmalmen
orpanndeHHoro pacnpocrpanenuss B MbY J10 «llentp [erckoro TBopuecTBa» c.
Anexkcannpos-I ai AJsekcaHIpoBO-1"alickoro MYHULIAIAIBHOTO panoHna
CaparoBckoit obsactu (anee YupexaeHue) onpeaeisieT NopsioK oOpalieHus co
CIIy’)KCOHBIMU ~ JIOKyMEHTaMH, COJCpKallUMU  CIYXKEOHYI0  HMH(POpPMAIUIO
OTPaHUYEHHOIO JIOCTYTA (PaCIpOCTPAHEHHMSI) C YUETOM MosIokeHUN DenepaabHOro
3akoHa oT 27 uronst 2006 roga Ne 149-®3 «O6 unbopmanu, UHPOPMALIMOHHBIX
TEXHOJIOTUSX U 0 3amuTe nHpopmanum» u [lonoxeHus o nopsigke oopaieHus co
ciykeOHOW HHGpOpMalMe OrpaHMYEHHOIO PACTIPOCTPAHEHHUS, YTBEPKIACHHOTO
nocta”oByienueM [IpaBurensctBa PD ot 3 Hos10pst 1994 roga Ne 1233.

1.2. Hacrosimee IlonoxxeHue omnpenensier MNOPAIOK oOpaiieHus ¢
JOKyMEHTaMU W JPYTMMH  MaTepUAIbHBIMU  HOCHUTEISIMH  HMH(QOpMaLNH,
coJiep KallluMKU MHPOPMAaLIUIO OTPAHUYEHHOI'O PACIPOCTPAHEHUS B Y UPEKICHUU.

1.3. K cayxebHOi uH(OpMANUMu OrpaHUYEHHOTO PaCHpPOCTPAHEHUS
OTHOCUTCSI HECEKpEeTHasi MHPpOpMalrs, Kacarolascs AeATEIbHOCTH YUpexKIAeHUs,
OTpaHUYEHHE HAa  PacOpoCTpaHEHUE  KOTOPOM  JIUKTyeTcs  CIyKeOHOU
HEO0OXOIUMOCTBIO.

l.4Ha  nokymeHTax, cCoJepKalluX  CIIy)XeOHYIO UuH(pOpMaLHIO
OTPaHUYEHHOI'0 PACHpPOCTPAHEHUs, MPOCTaBiseTcsl nmoMmeTka « /st ciyxeOHOro
IIOJIB30BAHUS».

II. KATEI'OPMHU AOJJKHOCTHBIX JIML, YIIOJTHOMOYEHHBIX
INEPEJABATD CJYKXEBHYIO UHOOPMAILINIO

2.1.  VYcraHOBIEHBl  CIEOYIOIIME  KATETOPUU  JIOJDKHOCTHBIX  JIWII,

YIIOJITHOMOUYEHHBIX TIepeiaBaTh CIyKEOHYI0 HHPOPMAITHIO:
- IUPEKTOp YUpeKIACHNUS,

- 3aMECTUTENB TUpeKTOpa 1o YBP;

- 3aBX03;

2.2. JIoJKHOCTHBIE JIMLA, MPUHSBIINE PELIEHUE 00 OTHECEHUM CIYXEOHOM
uHGOpMaIMU K pa3psily OrpaHUUYEHHOTO PaclpOCTPAHEHUs, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTb 32 000CHOBAHHOCTh IPUHSATOTO PELICHHUS.

2.3. 3a pasrnameHue CiIyXeOHOW UWH(OpMAIMM  OTPAHUYCHHOTO
pacnpocTpaHeHHs, 3a HapylleHUEe TMopsiaKka OoOpaleHuss ¢ JOKyMEHTaMH,
COAEp)KallUMHM  Takyl0 HWHGOpMallMi0, OTBETCTBEHHBbIC JHUI[Aa MOTYyT OBITh
IIPUBJIEYEHBI K JUCUUIUIMHAPHON OTBETCTBEHHOCTH.



III. IPUEM, YUYET (PETUCTPALIUSA) JOKYMEHTOB, COAEPKAIIIUX
NHPOPMALIMIO O'PAHUYEHHOI'O PACITPOCTPAHEHUA

3.1. Ilpuem, yuer (peructpaivs) JOKYMEHTOB, COJAEPKAIINX WH(DOPMALIHIO
OTPAHUYEHHOIO0 PACIpPOCTPAHEHUs, OCYIIECTBISAECT CEKpPETapb PYKOBOJIUTEIS
(1eJIOTIPON3BOIUTEIID ).

3.2. JIokyMeHTBI ¢ moMeTKOU «JlJ1s CITy>KeOHOTO TOJIb30BAHUS:

- CO3/IAI0TCSl HA ABTOMATU3UPOBAHHOM pab04YeM MECTE € 3aKPBITHIM JIOCTYTIOM
B 00111yI0 HH(POPMAIITMOHHYIO CUCTEMY Y UpEXKICHUS;

- MEpEeNarTCsi OTBETCTBEHHBIM JHMIAM IIOJ pACIHCKy B 3ale4aTaHHOM
KOHBEPTE;

- MEPECHUIAIOTCS IO TOYTE 3aKa3HBIMHU IIOYTOBBIMH OTIPABICHUSMU WIIU
HapOYHBIM;

- PETUCTPUPYIOTCSA B CielMalIbHOM KypHauie (npuiioskeHus Nel u Ne2);

- XpaHsTcs B ceilde.

3.3. 3anmpemaeTcs CKaHMPOBAHHUE - BBEIACHHE B CHUCTEMY JJIEKTPOHHOTO
JIOKYMEHTOOOOpOTa D3JICKTPOHHOM BEpCUM JOKYMEHTOB C MOMETKOM «/Jlms
CIIy’)KE€OHOTO TOJIb30BaHMSD). YHHMUTOKEHUE JIOKYMEHTOB C TOMETKOM «/lns
CIIy’)keOHOTO  TIOJIb30BaHUS», YTPATUBIIUMX CBOE MPAKTUYECKOE 3HAYEHUE,
IIPOU3BOJUTCS 110 AKTY.

IV. BAKVIIOYUTEJBHBIE ITOJOXEHUA

4.1. Hactostmume [lonoxenue NelcTBYET 10 NPUHATHS HOBOTO.

4.2. N3menenus B Hacrosiee [lonoxxeHne MOryT BHOCUTBCS Y UpexXaeHUEM
B COOTBETCTBUM C JICMCTBYIOIIMM 3aKOHOAATEILCTBOM Pocculickon denepanuu u
YcraBoMm YupexaeHus.

4.3. Hacrosamue [lonmoxxenue BHOcuTcss B HoMenkiatypy aen YupexaeHus.
[Tonoxxenue pasmeniaeTcas Ha oduIuaaTbHOM caliTe VYUpexkIeHuss B CeTU
«HTEepHET”.
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